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Stage (EYFrg)fr%TeWOrk in England is the Early Years Foundation
hﬁ% - 1he latest version of the framework is here:

’ / -/ . . / - A -
Mage- frame 5%;me y/carly-ycars-foundation-

The I .
) u ,
rov?gemrements of the EYFS in relation to data protection state:
mugt be aware of their responsibilities under the Data

rote(:tion . |
Act 2000 > Legislation and where relevant the Freedom of Information

g_‘;otnotm 67 - 69;
Da;‘epgr':::::?lli This includes the Data Protection Act 2018 and General
Bttos: o on Regulation 2018 see:

SV gov.ul government/publications/guide-to-the-general-data-
%gulgzign
68 Access to records: The Data Protoction Act 2018 (DPA) gives
parents and carers the right to access information about their child that a
Provider holds. However, the DPA also sets out specific exemptions
under which certain personal information may, under specific
“Ircumstances, be withheld from release. For example, a relevant
P_TOfessional will need to give careful consideration as to whether the
disclosure of certain information about a child could cause harm either
to the child or any other individual. It is therefore essential that all
providers/staff in early years settings have an understanding of how data
protection laws operate. Further guidance can be found on the website
of the Information Commissioner’s Office at:

https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-
regulation-gdpr/

69 Record retention: ‘Individual providers should determine how long
to retain records relating to individual children.’
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To comply with the UK-GDPR (United Kingdom General Data
Protection Regulation) legislation I am required to share this Privacy
Notice with you which will inform you about the information I need to
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so‘f:hy I need it, how it will be stored and how it will be

Used, |
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r elalo'nger Needeq x%':-"“ how it will be deleted from my files when it is

* rtlll(')n or - 1S requirement applies to information I collect 1n
Ine

* Pape, ddata Processing
IC 312 processing
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I'take your o -
lnfonn);ﬁl:)rnp :bvacy seriously and record, process and keep personal
Of the Genera] Out you and your child/ren in accordance with Article 6 k
rights of therz s l?mtection Regulation (GDPR, May 201 8.): ‘the_ ;
the Informay e Subje‘?tsf. It is a requirement of my registration with
infomlau‘o on Commissioners Office (ICO) to provide you with

N about the details | keep about you and your child/ren.
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lezz(;rgalsi? ;lec_t data about you and your child/ren I must ensure I have a
« Conseng. or 1;1 - therg are 6 legal reasons for data collection:

e Co - YOu have given me permission to process your data.
ntractual: 1 need the information to comply with the statutory

framework .

* Legal obligation: I must collect the information to comply with the

law.
* Vital interests: the information is necessary to protect someone’s life.

* Legitimate interests: I must have good reason to ask you for the
i

mnformation.
* Public task: not usually relevant for early years providers. k

Information I need about you and your child/ren
I hold information about you and your child/ren to allow me to comply

with the statutory requirements in the Early Years Foundation Stage

(EYFS) and the Childcare Register (for children age 5+). Some of the
data I process relates to the Ofsted Early Years Inspection handbook.

Most of the information I collect about you and your child is statutory
When information is optional, I will let you know that you have a
choice whether to share it with me or not. Please ask me if you would

like me to signpost copies of these documents.

OJ
To support your child’s development and to help me monitor your
child’s progress, I hold developmental records about your child

including:
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nnatIOn .
from You about your child’s learning and development 1n

the S <
o Copi'tt:t% 21d at home
. 0 ST
Observatlbnsur child’s Statutory progress check at 2.
' > 85sessments and planning related to your child’s

eam
‘D megn ;md development
S . ‘. _ ege,
relatmg to special educational needs and / or disabilities

(S
). a care Plan or a child safeguarding file, when required.

TO. he!p Me comply with legislati ds about your
Clil)lld includine. y egislation, I hold personal recor
* Perg I _
. Inf():::al _detaﬂs required by the statutory frameworks. ‘
ation required by the Local Authority for funding purposes (if
relevant),
. .
-Ontractual details including attendance registers and fees
E‘nfoﬂnau'on.
Mergency details including your contact details and records of your

. Sc:hild’s health and care needs.
) afeguarding / child protection records.
Other records required to support your child such as shared

information from other agencies.

Some of the data I ask from you is classed as ‘special category data’
and I must ensure I keep it securely. This data includes, for example:
* Your child’s health visitor, doctor and dentist details.

* Information about your child’s allergies and immunisations.

* Your child’s religion and your wishes about their care.

* Whether your child has any special educational needs and / or

disabilities.
* Local authority information for funding purposes.

What I do with your data and with whom it is shared
I am required to ensure the information I collect about you and your

child/ren is treated confidentially and only shared when there is a need,

ideally with your permission in advance of sharing, for examp}e -

o [ share information with other settings or agencies involved in your
child’s care — I am required to do this by the EYFS (see Permission

Form).
« [ am required to write a Progress Check at 2 for your child when they

are between the ages of 2 and 3 years. If [ am concerned about your
child’s progress and need to share it with the health visitor, I will ask
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for yo -
am);el;:ﬁenmss“m first (see the EYFS for more information).
ed to share information with my Local Authority for the

Purpos
fllndingesl of the 2-, 3- and 4-year-old funding offer and any extra
Might claim for your child (see the Local Authority Privacy

® I ] . . nle all € l . .

reque L
quested, your invoices and payments with HMRC and Tax Credits.

nsurij
To c:l);llnlg yo!lr data is accurate
pPly with data protection requirements, I keep data about you and

Your chj

he]prri}:l(;j/re-n. up-to-date and to ensure it is accurate: I will ask you to

about © this l‘egularly_ You have the right to access personal data
YOou and your child/ren and 1 will share this information with you

on request.

g:;e“tmn peﬁods —how long 1 keep your data
kee;grlle:rdmg docl_nments —to comply with the Limitation Act 1.980, I
lezal ords of serious accidents and injuries including death using the

£a b§515 of “legal obligation’ until your child is 21 years and 3 months
old for insurance purposes.

;kee;‘) further data related to safeguarding requirements of the EYFS
OT a ‘reasonable period of time’. The Information Commissioners’

Office (ICO) advice is that this should be retained for Ofsted
purposes for 3 years. For the Childcare Register, I keep required

information for 2 years.
Information is kept in paper format and after the required retention

period the documents will be shredded.

Learning and development documents — to comply with the EYFS, 1
keep documents relating to your child’s learning including, for example,

photos of your child’s progress, activities and experiences. I use the
legal basis of ’legal obligation’ when recording your child’s learning,
development and progress and ‘legitimate interest’” when taking photos

of your child because I believe it is reasonable for me to process this
data to provide you with a good quality service.

I keep the information securely, remove photos when they have been
shared with you and will pass other written information over to you
when your child leaves the setting or starts school, whichever comes
first.

Financial record keeping — I keep documentation including your name
and payment record for HMRC using the legal basis of ‘legal
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n’. [ .
years, afy am required to retain this inform ti HMR
€T which time it will be deleted. by Cloré

Local Authors

address, n:?;:,my -fundi“g - I keep documentation including your name

Authomy FUnl:l insurance number and tracking data for Local ,

This data is l(;l}g forms using the legal basis of ‘contractual necessity’

forms by the E in my HMRC files and I am required to retain these .
ocal Authority and for HMRC purposes for 6 years, after

which time they are shredded.

Your

reasonl;‘;zotgal: data — I have been advised by the ICO that it is
phone and youre:g a_lfecord of your mobile phone number on my mobile
after your child | ail address on my computer for up to 1 financial year
ild leaves the setting, so I can contact you if necessary. The

data will be deleted after this period.

c?ce)ctﬂ;ge;g;z: f_ if I close the setting or on my retirement, I will keep
which it was ﬁ)r as long as legally required by the purpose for
e collected. There is no absolute duty to encrypt data

L online but I will keep it as securely as possible during the
retention period (see Article 32 of GDPR for more information).

Right to erasur.(-am S
You have the right to ask for information held about you and your child
ht to erasure’ in GDPR. However,

to be withdrawn. This is called the ‘rig

if I need to keep information because it is legally required then
exceptions to the ‘right to erasure’ apply. I will make a decision about
each erasure request individually — please speak to me for more

information.

Note that if you involve ICO in a challenge against my right to retain

information vs your right to erasure, I will need to justify my retention

decision to ICO and show that I have a good reason for keeping the

data. For this reason, I will only retain information as required by the
Ofsted and / or required by HMRC

statutory frameworks, requested by
or the Local Authority and other agencies and / or professionals who
le, the police or social services for

control my work — for examp

safeguarding purposes.
How I delete your data
e Online deletion - files on the computer are deleted when no longer

required.
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Pa;lper deletion - files held in paper format, including photos of
children, are either handed to parents when the child leaves or goes to

school or shredded when no longer required.
How you can mak'eua. complamt T
Please S¢e my Complaints Policy for details of how you can make a
complaint to Ofsted or 1CO.

If you haVF any questions, please ask. Thank you.

/
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Policy updates

Updated 08.2021: wording reviewed and adapted where relevant to
comply with the changes to the Early Years Foundation Stage (EYFS).
Updated 08.2023 — general wording check to ensure policy is current

and valid.
Updated 01.2025 - general wording check to ensure policy 1s current

and valid. _
Added retention information to the Privacy Notice and archived

retention policy.

© Childcare.co.uk, 01.2025
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