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The statut 
Stage (E;itamework in E~gland is the Early Ye~rs Foundation 
hnRS:(/~ The latest version of the framework 1s here: 
~g~ .. frru gov, YkLgoyen11ncnt/publications/cady.::Y.Cars-f oundation­
The ~ }lework .. -2 
'ProvlUtrements of the EYFS in relation to data protection state: 
Protectio~ ~u~t be_aware of their responsibilities under the Data . 
Act 20oo., egislation and where relevant the Freedom oflnformation 

Footno~ 67 - 69: 
67 Legislat· • 1n· · 1 Data Pri •~n. ts includes the Data Protection Act 2018 and Genera 
bl! . otectton Regulation 2018 see: 

P.S,/0"m"-gov.ukLgovernment/r.mblicatiQll~guide-to-the-general-data­
ru-otection-r~guiati on 
68Ac~to d · recor s: The Data Protection Act 2018 (DPA) gives 
pare~ts and carers the right to access information about their child that a 
proVIder holds. However, the DPA also sets out specific exemptions 
~der which certain personal information may, under specific 
circumstances, be withheld from release. For example, a relevant 
p~ofessional will need to give careful consideration as to whether the 
disclosure of certain information about a child could cause harm either 
to the child or any other individual. It is therefore essential that all 
providers/staff in early years settings have an understanding of how data 
protection laws operate. Further guidance can be found on the website 
of the Information Commissioner's Office at: 
h1tps;//ico.org,uk/for-organisations/guide-to-the-general-data-protection­
~gu1ation-gdprL 
69 Record retention: 'Individual providers should determine how long 
to retain records relating to individual children.' 

-u 
Privacy notice 

Writtenby: A¾V ~\ca ~~1& tr/i,fi5 

To comply with the UK-GDPR (United Kingdom General Data 
Protection Regulation) legislation I am required to share this Privacy 
Notice with you which will inform you about the information I need to 
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keeP&om 
Used I . You, Why I . . 
no I • Will also e 

1 
_need It, how it will be stored and how it w1ll be 

reJa;nger needed.~ ~In ho~ it will be deleted from my files when i~ is 
• 0 

1<:>n to: 15 reqwrement applies to information I collect 10 

nhne dat 
• Paper d a Processing 
ICo _ ata Proeessing 

f on1ro1~ ://ico,Qre.uk/about-lhe-ico/what-wc-do/rcgister-of-data-
take Your • 

• h~ Pnvacy • 
huonnation ab senously and record, process and keep perso~al 
~fthe Genera] ~ut you and ~our child/ren in accordance with Arttcle 6 

nghts of th da ata ~rotectton Regulation (GDPR, May 2018): 'the 
the lnf◄onn ett_ ta subJects'. It is a requirement of my registration with 

a on C • • 
infonnation abo ommtss1~ners Office (ICO) to provide you with 

ut the details I keep about you and your child/ren. 

Before I coUec d 
legal b . c. ~ ata about you and your child/ren I must ensure I have a 

as1s 1or 1t _ th . 
• Conse t· er~ are 6 legal reasons for data collect1on: 
• C n • you have given me permission to process your data. 

fram
ontractua1: I need the information to comply with the statutory 

ework. 

• Legal obligation: I must collect the information to comply with the 
law. 

• Vital interests: the information is necessary to protect someone,s life. 

• Legitimate interests: I must have good reason to ask you for the 
information. 

_ • Public task: not usually relevant for early years providers. 

Information I need about you and your child/ren 
I hold information about you and your child/ren to allow me to comply 
with the statutory requirements in the Early Years Foundation Stage 
(EYFS) and the Childcare Register (for children age 5+ ). Some of the 
data I process relates to the Ofsted Early Years Inspection handbook. 
Most of the information I collect about you and your child is statutory. 

When information is optional, I will let you know that you have a 
choice whether to share it with me or not. Please ask me if you would 
like me to signpost copies of these documents. 

□ 
To support your child's development and to help me monitor your 
child's progress, I hold developmental records about your child 

including: 
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·1 nfonnat· 
th ion from . 

• e Setting You about your child's learning and development in 

A copy of and at home . 
• Ob YOUr Child, 

servations s statutoty progress check at 2. 

• leanung and' assessments and planning related to your child's 

Doell.In deveJopment 
( ents reJaf • . . . . . 
SEND) tng to special educational needs and / or d1sab1ht1es 

' a care plan or a child safeguarding file, when required. 

To heJ 
h. P Ille compJ .th . . 

c Ild including· Y wt leg1slat1on, I hold personal records about your 

• Pe • rsonal deta ·1 . 
• Inr«onn . 1 s required by the statutory frameworks. 

~00 . . . 

rel required by the Local Authority for funding purposes ( 1f 
evant). 

• Contractual d · · . 
;_c. . etads 1nclud1ng attendance registers and fees 
uuonnat1on. 

• Emergency d ·1 . . 
h. , etai s including your contact details and records of your 

S
c dd s health and care needs 

• afeguard • 1 h. . • 
• ing c tld protection records. 

Other records • 
. reqwred to support your child such as shared 
info • rmation from other agencies. 

Some of the data I ask from you is classed as 'special category data' 

and I must ensure I keep it securely. This data includes, for example: 

• Your child's health visitor, doctor and dentist details. 

• Information about your child's allergies and immunisations. 

• Your child's religion and your wishes about their care. 

• Whether your child has any special educational needs and / or 

disabilities. 
• Local authority information for funding purposes. 

What I do with your data and with whom it is shared 

I am required to ensure the information I collect about you and your 

chiJd/ren is treated confidentially and only shared when there is a need, 

ideaUy with your permission in advance of sharing, for example -

• I share information with other settings or agencies involved in your 

child's care- I am required to do this by the EYFS (see Permission 

Form). 
• I am required to write a Progress Check at 2 for your child when they 

are between the ages of2 and 3 years. If I am concerned about your 

child's progress and need to share it with the health visitor, I will ask 
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for Your pe . . 
• I am . nn1ss1on first (see the EYFS for more information). 

requ1rec1 t . 
Purp 

O share information with my Local Authority for the 
oses ofth 

fundin I . e 2-, !- and 4-year-old funding offer and any extra 
Notice g:fi rnight claim for your child (see the Local Authority Privacy 

• I sh~ . or more details). 
reque: tnfonnati~n a~ut income and ex~nses including, when _ 

l:nsurin ted, Your mv~tces and payments with HMRC and Tax Credits. 
'T'to g YDur data 1s accurate 
.i' co1nply • h 

Your h .
1 

Wit data protection requirements, I keep data about you and 
help :.e•:re~ up-to-date and to ensure it is accurate: I will ask you to 
ab O this regularly. You have the right to access personal data 

0 
out you and your child/ren and I will share this information with you 

n request. 

Retention • d S • .~eno s - how long I keep your data 
k afeguanlmg documents - to comply with the Limitation Act 1980, I 

1 
eep rec~rds of serious accidents and injuries including death using the 

. ~dgal b~is of 'legal obligation' until your child is 21 years and 3 months 
o for insurance purposes. 

! kee~ further data re_lated to safeguarding requirements of the EYFS 
or a reasonable penod of time'. The Information Commissioners' 

Office (ICO) advice is that this should be retained for Ofsted 
~urposes for 3 years. For the Childcare Register, I keep required 
information for 2 years. 

Inf onnation is kept in paper format and after the required retention 
period the documents will be shredded. 

Learning and development documents - to comply with the EYFS, I 
keep documents relating to your child's learning including, for example, 
photos of your child's progress, activities and experiences. I use the 
legal basis of 'legal obligation' when recording your child's learning, 
development and progress and 'legitimate interest' when taking photos 
of your child because I believe it is reasonable for me to process this 
data to provide you with a good quality service. 

I keep the information securely, remove photos when they have been 
shared with you and will pass other written information over to you 
when your child leaves the setting or starts school, whichever comes 

first. 

Financial record keeping - I keep documentation including your name 
and payment record for HMRC using the legal basis of 'legal 
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obJigation'. I . 
Years, after w:nhre9uir~d t~ retain this infonnation by HMRC for 6 

IC time It wdJ be deleted. 

Loca1 Authority fi . 
address nat· 1 

°nd•ng - I keep documentation including your name 

A , Iona insuran b d . ' 
uthority p d' •. ce ~um er an tracking data for LocaJ 

This data • ':;' mg fonns using the legal basis of 'contractual necessity' 

fonns by :e {'d in my ~C files and I am required to retain these • 

which ti ocaJ Authonty and for HMRC purposes for 6 years, after 

me they are shredded. 
, 

Yourpers Id 
reas bl ona ata - I have been advised by the ICO that it is 

Ph 
ona e to keep a record of your mobile phone number on my mobile 

one and your -1 d.,.,1- . 
fl emai a wess on my computer for up to 1 fmanc1al year 

: er Y~ur child leaves the setting, so I can contact you if necessary. The 

ata WIIJ be deleted after this period. 

Setting closure - if I close the setting or on my retirement I will keep 

doc • ' 
_um~ntation for as long as legally required by the purpose for 

which it ~ collected. There is no absolute duty to encrypt data 

stor~ onlme but I will keep it as securely as possible during the 

retention period (see Article 32 of GDPR for more information). 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ............................... . 

Right to erasure 

You have the right to ask for information held about you and your child 

to be withdrawn This is called the 'right to erasure' in GDPR. However, 

if I need to keep information because it is legally required then 

exceptions to the 'right to erasure' apply. I will make a decision about 

each erasure request individually - please speak to me for more 

information. 
Note that if you involve ICO in a challenge against my right to retain 

information vs your right to erasure, I will need to justify my retention 

decision to ICO and show that I have a good reason for keeping the 

data. For this reason, I will only retain infonnation as required by the 

statutory frameworks, requested by Ofsted and/ or required by HMRC 

or the Local Authority and other agencies and/ or professionals who 

control my work - for example, the police or social services for 

safeguarding purposes. 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 

··························'········ 
How I delete your data 
• Online deletion _ files on the computer are deleted when no longer 

required. 

0 r 
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• Pa~r deletion - files held in paper format, including photos of 
children, are either handed to parents when the child leaves or goes to 
school or shredded when ~o longer required. 

. . . . . . . . . . . . . . . . . . . . . . . H . . . . . . . . ........................................ . 
ow you can make a complaint 

Please see my Complaints Policy for details of how you can make a 
complaint to Ofsted or ICO. 

If you hav any questions, please ask. Thank you. 

Signed: Reviewdate: 1r;/z_/zl 

□ 

Policy updates 

Updated 08.2021: wording reviewed and adapted where relevant to 
comply with the changes to the Early Years Foundation Stage (EYFS). 
Updated 08.2023 - general wording check to ensure policy is current 
and valid. 
Updated 01.2025 - general wording check to ensure policy is current 
and valid. 
Added retention information to the Privacy Notice and archived 
retention policy. 

© Childcare.co.uk, 01.2025 
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